
 

 

 

 

 

City of Lenoir, NC  ●  801 West Avenue NW  ●  Lenoir, North Carolina 28645  ●  (828) 757-2200  ●  Fax (828) 757-2162 

SCOTT HILDEBRAN, City Manager     

 

Host it with the City! The City of Lenoir (COL) is pleased that you have decided to host your event at one of 
our facilities.  Like you, we are as committed to the success of your event and have put together this appli-
cation and guideline to help plan for success.  Please be sure to read over this information carefully.  

 All COL Special Event Permit Applications must be turned in a minimum of  30 days prior to the event . However, depending 
on the nature of your event, the planning timeline may need to begin months before your event date—especially if your 
event requires permits and/or certifications from other agencies in addition to COL( **see below)   

 If/when event schedules conflict, there is a limit of 2 events per day that require City personnel or blocking of City streets  

 Applicants must abide by local ordinances and state/federal laws    

 Applicants hosting events should be prepared to pay for services provided by City personnel, including police officers, fire 
fighters, sanitation staff, etc. assisting with and/or assigned to work the event as deemed appropriate by City Administration 
and/or City Staff 

 Applicant will be required to pay rental fees and equipment deposits where applicable  

 All applicants will be held accountable for trash clean up after each event. Failure to do so will result in fines. The City may 
provide additional refuse containers if requested prior to the event. There will be a minimum fee of $100.00 for any cleanup 
ultimately required by City personnel  

 Review attached documentation Lenoir City Code Section 6-2041 through 6-2046 and Article III Smoking Regulations – Secs. 
13-61 through 13-65  

 **If any cooking, food heating devices, or portable sanitation units ( aka. port-a-jons ) will be used at this event, you will need 
to contact the Health Department - http://www.caldwellcountync.org/environmental-health/food-lodging-institutions or call 
Caldwell County Environmental Health Department at 828-426-8579 

 **If any alcohol will be served at any time during your event you will be required to obtain an NC ABC alcohol permit from 
http://abc.nc.gov/Permit/SpecialPermits.   

 If you plan to have your event in Downtown Lenoir, please see the Host It Downtown page provided by the  Economic Devel-
opment Main Street Department 

 If your event is a Community Event for the general public, we STRONGLY encourage you to post your event at                 
http://explorecaldwell.com/ , if applicable  

 The COL Special Event Permit may be revoked by the City of Lenoir’s Police Chief, or his designee, for the applicant’s failure 
to comply with terms and conditions stated on the issued permit (Section 6-2045 (2)) 

 The COL Special Event Permit must be approved by all departments involved with the event and any changes made after the 
initial submission and consequent approval of this application will require resubmittal and appropriate approvals  

(Note to City of Lenoir Departments: This application is also applicable to all City Departments) 
 
 

KEEP THIS PAGE AND YOUR CHECK LIST FOR YOUR REFERENCE!  
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City of Lenoir, NC  

Special Event Applicant Check List 

(Please maintain this sheet for your information) 

 

 Submit completed and signed application 

 Include a copy of Event Liability Insurance          
Certificate ** 

 Include copy of NC ABC Permit, if applicable 

 Include copy of Caldwell County Health  

  Department Permits,  if applicable 

 Include a copy of your Vendor List,  if applicable 

 Include requested event maps, drawings and/or route indications  

 Include copy of completed Host It Downtown form if the proposed event  

  is to be held in Downtown Lenoir  

 

 ** Insurance information from the NC League of Municipalities is provided or contact an insurance  agent of your 
choice  

 Make checks payable to the City of Lenoir, NC 

 YOU DO NOT NEED TO RESUBMIT THE PERMIT APPLICATION INFORMATION PAGES 1-2 OR ATTACHMENT AP-
PENDIX.  Submit application pages 3-9.  KEEP PAGE ONE AND YOUR CHECK LIST FOR YOUR REFERENCE.  

 If submitting electronically, email this form and all of YOUR  ATTACHMENTS T  zcarter@ci.lenoir.nc.us as .jpeg 
or .pdf  files .  

 If mailing, return form to  City of Lenoir Parks & Recreation Department    P.O. Box 958, Lenoir NC 28645  

 Deliver in person to : 801 West Ave NW, Lenoir NC 28645 attn.: Zack Carter 

 Direct initial inquiries to  Zack Carter,  Marketing and Events Director 

City of Lenoir Parks and Recreation Department   

828 757 2196       zcarter@ci.lenoir.nc.us   

 Should final approval be given and once applicable fees have been paid, will receive a final certificate of ap-
proval for your event which is to be made available on the date of event.  

 

 

The City of Lenoir is pleased that you have decided  

to host your event at one of our facilities and  

we wish you success with your special occasion! 
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